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UNIVERSITY OF NOVI SAD
FACULTY OF PHILOSOPHY
Date: 
Reg. number: 

REQUEST FORM

for the use of classrooms and other rooms at the premises of the
FACULTY OF PHILOSOPHY

	Room requested (number and floor)
	

	Activities to be carried out in the room (please provide short description) 
	

	Date(s) on which the room is needed 
	

	Time
	From:                       to: 

	Estimated number of people in the audience
	

	Responsible person (responsible for the room that is being used as well as for respecting the institution rules and working order of the Faculty in the specific time and in the specific room)
	Name and surname: 
	

	
	Phone number: 
	

	
	Identity card number: only if the responsible person is not employed by the Faculty of Philosophy
	

	Necessary equipment (provide the list of what you need e.g. computer, laptop, video projector, microphone etc.)
	

	Technical support needed
	YES / NO

	The request submitted by
	Name and surname: 
	

	
	Signature: 
	

	NOTE: In case you want to use the Faculty’s projection room or the room 114, please contact the Technical Support first (office M16, +381 21 485 3883, podrska@ff.uns.ac.rs) to make detailed arrangements on the use of the equipment i.e. laptops, sound system, microphones, video projectors, video-conferencing equipment and the equipment for interpreting). 

	Based on the information stated above, the responsible person of the Faculty of Philosophy hereby confirms that the request is 
	1. APPROVED          2. NOT APPROVED 

	Explanation  
	

	In Novi Sad, on  

Approved by: 
NOTE: The submitter, i.e. the responsible person, is to ensure that the activity conducted at the premises of the Faculty of Philosophy is held in accordance with the Law on HE of the Republic of Serbia, the Statute of the University of Novi Sad and the Statute of the Faculty of Philosophy and will be held responsible for the safety of the people and the property of the Faculty of Philosophy during the activity. Any damage caused by the use of the approved premises and equipment shall be borne by the submitter or the responsible person. The responsible person is obliged to leave the premises in the original state. The requests can be approved only in the case that there are no other activities in the requested rooms (classes or other activities organised by the Faculty). 


� This request has to be submitted at least 5 to 7 days in advance. Please submit the form in the office M18. 








